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CCOOMMMMUUNNIITTYY  AACCCCEESSSS  RRUULLEESS  &&  RREEGGUULLAATTIIOONNSS  
 
A. INTRODUCTION 
 
It is the goal of Southeastern Connecticut Television, Inc. (SEC-TV or “Company”) to promote 
and encourage the use of the Community Access Channels.  
  
Community Access Channels and Studio are available to residents of East Lyme, Griswold, 
Groton, Killingly, Ledyard, Montville, New London, North Stonington, Sterling, Stonington, 
Plainfield, Putnam, Voluntown, and Waterford, Connecticut.  Prior video production experience 
is not required.  SEC-TV provides video production training to members of the local community.  
Once trained and certified, residents are permitted to use SEC-TV’s production facilities 
including studio and remote equipment for the purpose of producing Community Access 
programs at no cost.  At the discretion of the SEC-TV, out of town residents may or may not be 
permitted to use the access channels or studio.  
  
B. BECOMING A COMMUNITY ACCESS PRODUCER 
 

If you have an idea for a non-commercial program, which may be of interest to the 
residents of SEC-TV’s service area, you can become a Community Access Producer. To get 
involved, you must first contact SEC-TV to schedule an appointment to discuss your program 
idea.  If the program meets Community Access requirements and you have gathered a group of 
crew members necessary to assist you, video production training can then be scheduled.  This 
is the first step in getting the production of your program underway. 
 
C. COMMUNITY ACCESS PRODUCER RESPONSIBILITIES 
 

The Community Access Producer is expected to schedule the video production training 
sessions and attend the sessions along with the necessary crew members in order to become 
familiarized with the Community Access production facilities. 
 

The Community Access Producer is responsible for all facets of their program.  These 
may include, but are not limited to: assembling a crew, scheduling use of the facilities, 
contacting guests and completing the necessary forms and paperwork. 
 

The Community Access Producer may not represent themselves to anyone as an 
employee of SEC-TV, or indicate to anyone that their program is produced or sponsored by 
SEC-TV 
 

The Community Access Producer is required to obtain a release form from all individuals 
appearing on their program.  
 

The Community Access Producer must adhere to all of the Community Access rules and 
guidelines stated herein and is responsible for ensuring that the program and the individuals 
involved in the production adhere to the rules and policies set forth in this document. 
 

Children must be supervised at all times.  Crew members under the age of 18 must have 
first submitted a permission and release form from a parent or legal guardian acknowledging the 
participation of the minor in the Community Access program, and taking responsibility for the 
actions of the minor.  SEC-TV reserves the right to require whatever supervision is necessary 
for minor(s), whether it be a parent/legal guardian, leader of a non-profit or civic organization, 
teacher or guidance counselor, coach of a team, or any other person deemed necessary. 
 
 
D. ELIGIBILITY 
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1. In order to use the Community Access facilities, residents must contact  
        SEC-TV and complete the applicable form(s): 

 
a) PROGRAM PROPOSAL/APPLICATION - This form is required before using 

any studio or remote equipment for the production of a program.  
 

b) ACCESS USER AGREEMENT - This form is required before using any 
studio or remote equipment for the production of a program.  

 
c) PROGRAM SPONSORSHIP AGREEMENT - This form is required before a 

completed program or series is assigned a time slot and is permitted to be 
cablecast. 

 
d) EQUIPMENT LOAN AGREEMENT - This form is required to borrow remote 

video production equipment for the purpose of producing a Community 
Access program. 

 
2. The applicant submitting a Program Proposal Form must be a resident of one of the 

towns in our service area and record their home address on the form.  Proof of 
residency is required.  The forgoing could be waived at the discretion of the 
executive director. 

 
3. The Applicant/Producer submitting an Access Users Agreement must reside within 

the service area and record their home address on the form.   Proof of residency is 
required. 

 
4. Individual Applicants for video production training must be at least 18 years of age 

and accept full responsibility for the equipment, production, and completion of the 
program. 

 
5. Training applications will be accepted from individuals under the age of 18 provided 

that they provide a permission/release form signed by a parent or legal guardian and 
that person co-signs all paperwork, thereby taking full responsibility for the actions of 
the minor.  A chaperone is required for all minors.  SEC-TV reserves the right to 
determine what supervision of the minor is required (SEE SECTION - C). 

 
6. All participants who wish to operate access equipment must attend and complete the 

video production training sessions to the satisfaction of the Community Access 
personnel. 

 
7. Some applicants may be exempt from the video production training sessions by 

demonstrating proficiency on the Community Access equipment.  This demonstration 
may include both a written and hands-on examination.  However, these individuals 
must become familiar with established Community Access rules, policies and 
procedures.    

  
8. Community Access producers may only use production crew members who have 

completed training provided by SEC-TV on the specified equipment or have 
demonstrated proficiency to SEC-TV Community Access personnel. 

 
9. Community Access producers are expected to keep all contracts, agreements, forms 

or applications current.  This may require periodic re-submission of the appropriate 
forms as indicated in these rules and regulations. 
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10. Failure to follow the Community Access rules may result in the loss of privileges or 
the right to use Community Access facilities. 

 
E. PROGRAM CONTENT 
 

Material cablecast as Community Access programming, whether produced locally or 
provided from another source, must comply with the following criteria: 

 
1. No commercialism, including: 

 
a) No endorsement, promotion or advertising of any commercial products and/or 
services. 
 
b) No solicitation of monetary donations or contributions of any kind, (except 

donations made directly to Southeastern CT Television, to support our non-
profit, 501(c)(3), including but not limited to advertising on the behalf of 
candidates for public office.  

 
c) No use of the channel, facility or equipment, including the sale or trade of 

production and media for financial gain. 
 

d) No selling or promotion of program time, charging guests or otherwise 
engaging in profitable use of the studio facility or tapes produced. 

 
e) No mention of commercial activities.  

 
f) Any program which contains any such material designed to elicit a response 

or any other solicitation of names, addresses or phone numbers may be 
rejected by SEC-TV in its sole and absolute discretion in connection with 
access programming. 

 
2. No promotion of lottery material, gift enterprises or similar schemes. 

 
3. No libelous, slanderous or illegal material. 

 
4. No obscene material, sexually explicit conduct, or material soliciting or promoting 

unlawful conduct. 
 

5. No material which incites violent or harmful acts on other persons. 
 

6. No programs which contain any material otherwise unprotected by the Constitution of 
the United States. 

 
7. No material which would be in violation of copyrighted materials held by others. 

 
8. The following rules apply to Community Access program content: 

 
a) The Community Access Producer shall secure all rights, licenses, 

permissions, releases, and consents necessary and appropriate for the 
audio-visual materials contained within their program(s). 

 
b) The Community Access Producer shall indemnify and hold SEC-TV 

harmless from any and all claims and demands which arise as a result of 
their program appearing on the Community Access channel. 
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c) No Community Access user may represent himself or herself as an 

employee or agent of SEC-TV.  Access users shall make no statements on 
behalf of SEC-TV during the course of a program or in any media at any 
time.  SEC-TV will not promote or act as an agent for any individual 
Community Access program. 

 
9. All Community Access programs must adhere to the following guidelines for 

program credits:  
 

a) When programs are produced using SEC-TV production facilities, they must 
include a disclaimer identifying the program as a Community Access 
production not representing either the views, opinions, or advice of 
Southeastern Connecticut Television, Inc.   

 
b) The title of the program and the producer must be identified following the 

disclaimer. 
 
c) Credits at the end of program must identify the true identity of the person(s) 

producing the program as recorded on the Access User Agreement.  
Programs not containing this information will not be cablecast on the access 
channel(s). 

 
10. Programs must be submitted at least 48 hours before their scheduled time slot.  

They will be screened before they are cablecast to ensure that technical and 
procedural standards are met.  The following technical standards apply to all 
programs submitted to be cablecast on the Community Access channel: 

 
 

a) Programs must adhere to accepted NTSC standards for Brightness, 
Contrast, Hue, and Chroma.  Video levels must be between 7.5 IRE and 100 
IRE overall, and audio levels must be between -10dB to + 1dB overall.   

 
11.  
 b) Access users shall be assessed actual expense for and any other expendable 

items used in conjunction with any access production or programming. 
 

12.  Program promotion is permitted; however SEC-TV must be consulted 
beforehand and provided a copy of any materials to be used for promotion or 
advertising. These materials may include, but are not limited to posters, flyers, postcards 
and newspaper advertisements, etc. 
 
SEC-TV will make every attempt to cablecast programs as scheduled.  However, SEC-
TV cannot be held responsible for any funds expended on advertising or publicity in the 
event of failure to cablecast programs as scheduled. 
 
13. SEC-TV cannot and will not publicize, promote or act as an agent for individual 
Community Access programs.  SEC-TV will only promote the use and viewership of the 
Access Channel. 
 
14. Viewer response may be encouraged by displaying a web address or social media 
account as part of the end credits.  A graphic preceding the address must say, “For more 
information, contact...”  The address displayed must not lead viewers to a commercial 
offer or monetary transaction. (Compare E-1-f.) 
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15. Sponsorship (financial assistance) by a business, individual or non-profit 
organization is permitted.  Sponsorship contributions are to be used solely for production 
expenses. 
 
16. Commercial advertising is prohibited within any Community Access program. 
 
17. Sponsorship acknowledgement is allowed utilizing the following guidelines only, 

which allow limited identification of sponsors without creating an advertising or 
promotional effect. 

 
18. Sponsors may be identified only in the following manner: 
 

a) Sponsors may only be identified at the beginning and/or end of the program. 
 

b) Sponsor credits may be a maximum of 10 seconds in length per sponsor.  In 
the case of multiple sponsors, the total sponsor credit may not exceed :30 
seconds at the beginning and :30 seconds at the end. 

 
c) Corporate, business or organization names may be printed only as text 

and/or graphics on a plain background.  This must be preceded by the 
phrase, “Funding and services provided by …” Street addresses and phone 
numbers are not permitted. 

 
19. Any description or discussion of a sponsor’s business or function within any part of 

the program will be construed as commercialism and is prohibited. 
 

20. Programs that are designated as being 30 minutes in length shall consist of a Total 
Running Time (TRT) of no more than 30 minutes. 

 
21. Programs that are designated as being 60 minutes in length shall consist of a TRT of 

no more than 60 minutes. 
 

F. PROGRAM SCHEDULING 
 

Cablecasting time on the access channel is made available free of charge on a first 
come, first served, non-discriminatory basis.  Every effort is made to ensure that programs are 
cablecast at the requested time but is dependent on equipment, volume of requests and other 
factors beyond SEC-TV’s control.  When the designated access channel(s) is not being used for 
Public Access, programming may be offered at the discretion of SEC-TV. 
 

1. Applications for a cablecasting time slot for a new program series must be 
submitted at least 2 weeks prior to the requested time slot. Requests may be made 
up to 30 days in advance, however a time slot will not be assigned until the 
production of the first program episode is completed.   

 
2. When scheduling conflicts arise, SEC-TV will give preference to: 

a) The first applicant. 
b) Programs produced by individuals residing within the service area. 

 
3. Every attempt is made to cablecast programs as scheduled.  However, SEC-TV 

cannot be held responsible for any failure to cablecast programs as scheduled for 
any reason including, but not limited to technical difficulties. 
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G. SPECIAL PROGRAMS 
 

1. The following guidelines apply to “special” or non-series programs: 
 

a) The access user must deliver via Dropbox or other video sharing site, the 
program to SEC-TV at least 48 hours before the scheduled time slot. 

 
b) Special one-time programs exceeding 60 minutes may be given a longer 

time slot based on availability.  In general specials may be of any length of 
time. 

 
c) In the case of multiple contracts at one time from one access user, only one 

contract from any one access producer or user will be considered as 
applying to Section F-2.  Additional contracts will not be considered as 
having preference according to Section F-2.   

 
d) SEC-TV reserves the right to cablecast any Community Access program 

additional times in order to fill vacancies in the schedule. 
 
H. PROGRAM SERIES 
 

1. The following scheduling guidelines apply to program series: 
 

a) SEC-TV will provide time slots for programs cablecast on the access 
channels for a period of no more than thirteen weeks: 

    
b) Time slots shall normally be scheduled as 30 or 60 minutes in length. Any 

other time length will be considered a “special” and will be scheduled 
accordingly. 

 
  
 

c) In the event that a Community Access producer does not have the 
specifically contracted program to be cablecast in the regular time, SEC-TV 
shall determine which program (if any) will appear in that time slot. 

 
d) Community Access users may submit a 13-week renewal contract to secure 

a time slot in which their program appears for an additional 13-week period 
no earlier than the renewal period.  This renewal contract is available from 
SEC-TV. 

 
e) The renewal period is the 14 days prior to the end date indicated on the previous 

13-week renewal contract or the original Community Access User Contract. 
 

f) Failure to submit a Community Access User Contract by the renewal end 
date may result in the Public Access User surrendering the existing time slot 
in which their program appears to another Community Access User. 

 
g) If a Community Access User must surrender the time slot in which their 

program has been appearing, they will be given the opportunity to choose 
from currently available unoccupied time slots. 

 
h) SEC-TV will not make any scheduling changes to any occupied time slot 

prior to the renewal end date indicated on the current contract 
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i)  The Community Access user must deliver each program episode to SEC-TV 

at least 48 hours before the scheduled time slot for cablecasting. 
 

j) In the case of multiple contracts at one time from one access user, only one 
contract from any one access producer or user will be considered as 
applying to Section F-2.  The user may select this one contract.  Additional 
contracts will not be considered as having any priority according to Section 
F-2, and will be scheduled totally at the discretion of SEC-TV. 

 
k) SEC-TV reserves the right to cablecast any Community Access program 

episode additional times in order to fill vacancies in the schedule. 
 

l) Time slots are not transferable among Community Access producers and 
users.  (See Section H-1-d).  

 
2. Programs produced outside SEC-TV’s service area may be submitted for cablecast 

on the access channel if they meet the requirements of the Community Access rules 
and are relevant to the local community.  The applicant must reside within SEC-TV’s 
franchise area, have a responsible interest in the program, and adhere to the 
following guidelines: (Compare Section E-9-d.)   

 
a) The applicant for the program must be in full compliance with the 

Community Access rules. 
 
b) The producer of the program must be in full compliance with the Community 

Access rules. 
 

c 
 
I. COMMUNITY ACCESS PRODUCTION FACILITIES AND EQUIPMENT 
 

SEC-TVs Community Access facilities and equipment are provided free of charge 
(although monetary donations to SEC-TV are most welcome) to persons residing within the 
company’s service area to produce and cablecast Community Access programming only.  

The following guidelines apply: 
 

1. The scheduling of facilities and/or equipment is provided on a first come, first 
served, non-discriminatory basis. 

 
2. All programs produced using SEC-TV’s facilities must be cablecast first on the 

SEC-TV Community Access Channel.  
 
3. The Company reserves the right to ask for proof of residency from any individual 

requesting to use the Community Access facilities. 
 
4. Community Access users are required to give at least 24 hours notice prior to 

canceling a scheduled appointment in the studio. 
 
5. Community Access facilities and equipment are not transferable for use among 

Community Access producers or users. 
 

6. Programs must be complete within 60 days of the initial request for use of the 
Community Access equipment or facilities. 
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7. Community Access equipment is maintained replaced and upgraded as needed. 

SEC-TV will make every effort to replace damaged or malfunctioning equipment 
while it is being repaired.  However, SEC-TV shall not be required to provide 
additional equipment during reasonable repair times or when otherwise not 
available because of, but not limited to, other Community Access use. 

 
8. If any studio or portable equipment is lost, broken or damaged, exclusive of normal 

wear and tear, the producer shall then be responsible for the full cost of the repair 
and/or replacement as required.  Fees for these services will be due and payable 
when services are rendered and are not refundable. 

 
9. The following rules apply to access users who wish to use the remote video 

production equipment of SEC-TV: 
 
Note: Successful completion of the training course is only the first step towards using 

the remote equipment.  Anyone who has completed the course must schedule a 
personal appointment with SEC-TV personnel in order to walk through the set 
up, use, and packing of the portable equipment before ever being certified to 
sign out that equipment.  When new equipment is purchased, current users of 
portable equipment may be required, as deemed necessary, to get additional 
training as well. 

 
a) Appropriate and sufficient identification is required before any equipment is 

removed from the premises.  
 

 
b) The Community Access user must complete and sign an Equipment Loan 

Agreement in order to borrow any equipment.  Among other things, the loan 
agreement states that the signee or some other certified access user on 
their crew are the only people who will operate the equipment.   

 
c) The Community Access user will be responsible and provide due and proper 

care for the equipment while in their possession, which includes not storing 
the equipment in extreme weather conditions for long periods of time. 

 
d) The Community Access user shall be liable for any damage above and 

beyond normal wear and tear.  A pre-loan inspection is recommended. 
 
e) Portable equipment may be borrowed for no more than 24 hours during 

weekdays.  Pick-up and drop-off times must be arranged with Community 
Access personnel and indicated on the Equipment Loan Agreement.  
Special weekend loans are available. 

 
f)  Community Access portable equipment may be used only for the purpose of 

the production of Community Access programming. 
 

11.  When it comes to scheduling studio time, SEC-TV will be as flexible as possible 
while maintaining an orderly use of the studio for as many users as possible for the 
best results possible.  Therefore, the following basic rules apply: 

 
a) Editing sessions are limited to a maximum time length of three (3) hours.  

Studio sessions are limited to a maximum time length of two (2) hours. 
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b) Scheduled time slots in which programs are cablecast, and appointments for 

activities in the Control Room and/or Studio facility are completely 
independent of each other.  Producers are responsible for scheduling each of 
these events separately with Community Access personnel as required. 
Therefore, when applying to schedule a “live” program the producer must 
schedule both the time slot and then reserve the necessary studio time. 

 
c) The Control and/or Studio facility may not be reserved for any dates beyond 

the length of the Community Access producer’s current Community Access 
User Contract. 

 
d) No food or drink is allowed in the Control Room.   
 
e)  The Community Access staff is available for technical assistance and 

consultation.  The staff will make a good faith effort to assist access users in 
maximizing the success of their programs within the limits of time and 
equipment available. 

 
 
 
 
 
 
 

   f)    Producers are required to provide a minimum of two (2) crew members 
                         when taping at the studio.  
 

 
 

g)  SEC-TV is not required to supply personnel to fulfill technical crew 
requirements, nor are they prohibited from fulfilling any needed function, 
especially for the purpose of training a crew SEC-TV shall charge for time 
required of studio personnel of SEC-TV to assist in any production, if an 
employee of SEC-TV is the only person present for the production and more 
crew is clearly needed.  A Company employee must supervise the studio at 
all times. 

 
h) Community Access producers may lose privileges for not providing a 

sufficient number of crew members. 
 
i)  Crew members under the age of 18 must have on file at SEC-TV a release 

form signed by a parent or legal guardian authorizing the specific participation 
of the minor in the access facilities. 

 
j) Producers, crew members and talent shall arrive no more than 10 minutes 

before their scheduled appointment and leave no later than 10 minutes after 
their scheduled appointment. 

 
k)  Community Access users will be trained to edit on an individual basis by 

request. 
 
l) Producers are expected to learn how to edit or provide a trained access user 

to complete their programs. 
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m)  Community Access users cannot change any wiring or connections, or add 

any accessories to existing equipment 
 

n) SEC-TV will provide basic set materials which are available to all Community 
Access users for the production of their programs. 

 
o)  Program requiring large sets, extensive set-up or other pieces of equipment 

for which the studio space is not designed will not be permitted. 
 
p)  Community Access users may NOT store set pieces or props at the Studio 

facility.  The one and only exception is a sign with the show name.  These 
may be stored at the Studio facility after receiving permission from 
Community Access personnel; however, SEC-TV is not responsible for  
damage and/or appearance on another program produced in the studio.  All 
other items must be transported to and from the studio for each production 
activity.   

 
q)  Productions that create excessive noise (e.g. live bands) or disrupt other 

activities in the building will be scheduled at the sole discretion of Community 
Access personnel. 

 
r)  The company shall not be required to provide special, additional equipment 

for individual shows beyond that equipment which is currently standard and 
available to the whole access operation. 

     If additional equipment is used, a fee will be chargeable to the producer 
according to prior consent. 

 
s)   Fees for services allowed for in these policies will be due and payable when 

services are rendered and are not refundable. 
 
J. MISCELLANEOUS 
 

1. Smoking and vaping is prohibited within SEC-TV’s building. 
 
2. Restroom facilities are available. 
 
3. Community users may occupy the Editing Rooms, Control Room, Break Room, 

Green Room and Studio areas only. All other areas of the building are off limits. 
 
4.  Persons who are not directly involved in the production of a Community Access  

program must receive prior permission to be present during any video production. 
 
5.  Possession and/or use of alcohol, drugs, weapons, including knives or guns at the 

Community Access facility is strictly forbidden.  Anyone who possesses these 
items or appears to be under the influence of alcohol or drugs will be asked to 
leave the premises. 

 
6.   No Community Access user may undertake any activity which might risk the health 

or well-being of any individual while on the property of SEC-TV or while using the 
Community Access facility. 
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7.  SEC-TV retains in perpetuity the right to show, on their video cable channels, 
social media and on their website, any program produced at the SEC-TV studio or 
facilities, or acquired and/or edited with SEC-TV equipment.  

 
8.  Producers of Community Access programs retain all rights to the content of their 

programs.   
 
9. SEC-TV shall maintain a complete record of the names and addresses of all 

persons requesting cablecasting time for a period of 3 years. These records will be 
available for public inspection during normal business hours. A signed written 
request is necessary. 

 
10. Persons requesting public inspection of Community Access records must identify 

themselves including name and address in a written request. 
 
11. Community Access channel time or facilities will not be made available to any 

applicant who refuses to have his/her identity maintained in the records available 
for inspection as required by PURA guidelines. 

 
K. VIOLATIONS 
 

In order to effectively enforce all Community Access Rules, a penalty system for 
violations has been established.  Violation of the rules will result in restrictions being imposed on 
Community Access producers and users who are responsible for the actions of their talent and 
crew members.  SEC-TV will issue warnings and/or suspensions for either major or minor 
violations, and will do so verbally and/or in writing stating the nature of the violation and the 
penalty imposed. 
 

1. Major violations of the rules governing Community Access will result in an immediate 
90-day suspension of use of the Community Access facilities.  These may include, 
but are not limited to the following infractions: 

 
a) Commercial or profit-making use of the Community Access facilities. 
 
b) Representation by a Community Access user as an employee or 

representative of SEC-TV. 
 
c) Falsifying forms. 
 
d) Taking or reserving equipment without permission from Community Access 

staff. 
 
e) Abuse of equipment and/or attempted repair. 
 
f)  Changing wiring, connections or attaching accessories without Community 

Access staff authorization. 
 
g) Use of the facility while under the influence of alcohol and/or drugs. 
 
h)  Possession of alcohol and/or drugs while on SEC-TV property. 
 
i)  Abuse or harassment of any employee of SEC-TV or other Community 

Access users including, but not limited to excessively calling or emailing 
SEC-TV staff. 
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j) Acting in an unsafe manner. 
 
k) Material which constitutes libel, slander, invasion of privacy or publicity rights, 

or which might violate any other local, state or federal law as defined by legal 
decision of an appropriate court of competent jurisdiction. 

 
2.  Minor violations of the rules governing Community Access within a 12-month period 

will result in the following series of actions:  
 

a) First Violation - Verbal Warning. 
 
b) Second Violation - Written Warning. 
 
c) Third Violation - 30 Day suspension from use of the Community Access 

facilities and/or next scheduled production. 
 
d) Fourth Violation - 90 Day Suspension from use of the Community Access 

facilities. 
 

3. Minor violations include, but are not limited to: 
 

a) Failure to cancel a scheduled appointment in accordance with the Community 
Access rules. 

 
b) Failure to meet the technical requirements of tapes submitted for cablecast in 

accordance with the Community Access Rules. 
 
c) Late return of remote video production equipment. 
 
d)  Mishandling of equipment. 
 
e) Eating, drinking, smoking in prohibited areas. 
 
f) Failure to clean-up after using facilities. 
 
g) Entering areas established as being off-limits. 
 
h)  Failure to provide the necessary number of crew members for a shoot. 
 
 

           



 

 

Southeastern Connecticut Television 
80 Plaza Court  • Groton, CT • 06340    

telephone: (860)449-1477    

Southeastern Connecticut Television 
Access User Agreement 

s2014 Access User Agreement Form  
1. I have read and am thoroughly familiar with the contents of the Southeastern Connecticut Television operating rules. 
2. If  the program producer, I will be responsible for the content of program material to be taped and/or cablecast by me and agree 

that such program material will not include. 
a. any obscene or profane material; 
b.  any lottery or lottery information; 
c. any advertising 
d. any direct or indirect solicitation of money, except where exempted under these rules; 
e. any material which constitutes libel, slander, invasion of privacy or publicity rights, violation of trademark or 

copyright, or which might violate any local, state or federal law. 
3.  I acknowledge that the producer is responsible for obtaining all approvals, clearances, licenses, etc. for the use of those program 

materials; including, but not limited to, approvals by broadcast stations, networks, sponsors, music licensing organizations, 
copyright owners, performer's representatives, persons appearing in the program material and any other approvals that might be 
necessary in order to cablecast the program on Southeastern Connecticut Television. 

4. I indemnify and hold Southeastern Connecticut Television harmless against any claims arising out of any use of the program 
material that I cablecast or any breach of this Access User Agreement; including, but not limited to, any claims in the nature of 
libel, slander, invasion of privacy or publicity rights, noncompliance with applicable laws and unauthorized use of copyrighted 
material. 

5. I agree that I shall not represent myself or any other person involved in programming as an employee, representative, or agent of 
Southeastern Connecticut Television, unless specifically authorized by Southeastern Connecticut Television to do so. 

6. I understand that I may be liable for the costs of any repair or replacement of equipment or materials resulting from damage 
beyond reasonable wear and tear through normal use, misuse, or theft while such equipment or materials are in my possession or 
control.  I understand the penalties that apply if equipment or materials are not returned on time.  I also indemnify Southeastern 
Connecticut Television against any damage or liability incurred while using the equipment. 

7. I shall not use Southeastern Connecticut Television channels, equipment, or facilities for any financial gain or other commercial 
purposes.  I understand that programming produced with Southeastern Connecticut Television’s equipment or facilities shall be 
for the benefit of the community. 

8. I understand that violation of the terms of this statement is grounds for forfeiture of the right to use Southeastern Connecticut 
Television equipment, facilities or channel time. 

9. I have been instructed on how the access equipment I am borrowing is to be safely handled, including the storage and lifting of it 
in and out of my vehicle and/or dwelling. 

 

Access User Information  (Please print, sign and return with proof of address) 
 

First Name: 
 
 

Home Phone: 
 

 

Last Name: 
 

 
Work Phone: 

 

 

Company/ 
Organization

: 

 

Cell Phone: 

 

 

Street 
Address: 

 
 Fax: 

 

 

Town/City: 
 

 
Email #1: 

 

 

State: 
 

 
Zip 

 
Email #2: 

 

 

 

SIGN HERE  

 
 

 

SIGNATURE (if under 18, must be signed by a parent or legal guardian) DATE 
 

 

FOR OFFICE USE ONLY 

VERIFIED ADDRESS 

 (indicate DL, ID, Utility Bill or Other) 

STAFF APPROVAL BY: DATE  

 

 

  

 

form.rev.31Mar2014 

 



   

Southeastern Connecticut Television, Inc. 
80 Plaza Court  • Groton, CT • 06340    
telephone: (860) 449-1477   www.sec-tv.org 

 

 

Southeastern Connecticut Television 

Program Proposal Form 

 
 
TO BE SUBMITTED AT LEAST SEVEN (7) DAYS PRIOR START/SHOOT DATE Today’s Date    
 

Name       Project Title       
 

Home Phone       Work Phone       
 

Shoot Location(s)      Staff Approval      
 

 

1. THIE IS A PROGRAM PROPOSAL FOR A (CIRCLE ONE): SERIES  SPECIAL 
 
2. PROJECT TITLE:     . PROGRAM LENGTH:    
 
3. DESCRIBE WHAT THE PROJECT IS ABOUT IN 25 WORDS OR LESS:     
 
             
 
             
 
4. WHAT WILL THE PROGRAM’S FORMAT BE (IF YOU WOULD LIKE YOU MAY REFERENCE 

ANOTHER PROGRAM SIMILAR IN FORMAT, IE. THIS WILL BE LIKE “VH1’S BEHIND THE MUSIC”. 
 
             
 
             
 
             
 
5. HOW MUCH TIME DO YOU PLAN TO PUT INTO THIS PROJECT:      
 
6. WILL THIS BE TAPED IN-STUDIO, IN-FIELD, OR BOTH:       
 
7. DO YOU HAVE VOLUNTEERS LINED UP TO HELP YOU?  IF YES, PLEASE LIST: 
 
             
 
             
 
8. HOW LONG DO YOU PLAN TO BE IN POST-PRODUCTION/EDITING:     
 
9. WILL THERE BE ANY PERMITS/PERMISSIONS NEEDED?  IF YES, PLEASE INDICATE: 

 
             
 
10. WILL YOU HAVE SPONSORS?  IF YES, INDICATE SPONSOR AND FORM OF SPONSORSHIP :  
 
             
 
 
11. PLEASE ADD ANY ADDITIONAL INFORMATION YOU THINK IS IMPORTANT, HERE: 
 
             
 
             
 
 
 
             
SIGNATURE       DATE 

 

form.rev.18eb2003 

 

http://www.sec-tv.org/


   

Southeastern Connecticut Television 
80 Plaza Court  • Groton, CT • 06340    

telephone: (860) 449-1477 
 

Southeastern Connecticut Television 
Program Sponsorship Form 

 
2014 Program Sponsorship Agreement  

  
1. I have read and am thoroughly familiar with the contents of the Southeastern Connecticut Television operating rules. 
2. If the program producer, I will be responsible for the content of program material to be taped and/or cablecast by me 

and agree that such program material will not include. 
a. any obscene or profane material; 
b.  any lottery or lottery information; 
c. any advertising 
d. any direct or indirect solicitation of money, except where exempted under these rules; 
e. any material which constitutes libel, slander, invasion of privacy or publicity rights, violation of trademark 

or copyright, or which might violate any local, state or federal law. 
3.  I acknowledge that the producer is responsible for obtaining all approvals, clearances, licenses, etc. for the use of 

those program materials; including, but not limited to, approvals by broadcast stations, networks, sponsors, music 
licensing organizations, copyright owners, performer's representatives, persons appearing in the program material 
and any other approvals that might be necessary in order to cablecast the program on Southeastern Connecticut 
Television. 

4. I indemnify and hold Southeastern Connecticut Television harmless against any claims arising out of any use of the 
program material that I cablecast or any breach of this Access User Agreement; including, but not limited to, any 
claims in the nature of libel, slander, invasion of privacy or publicity rights, noncompliance with applicable laws and 
unauthorized use of copyrighted material. 

5. I agree that I shall not represent myself or any other person involved in programming as an employee, representative, 
or agent of Southeastern Connecticut Television, unless specifically authorized by Southeastern Connecticut 
Television to do so. 

6. I understand that I may be liable for the costs of any repair or replacement of equipment or materials resulting from 
damage beyond reasonable wear and tear through normal use, misuse, or theft while such equipment or materials are 
in my possession or control.  I understand the penalties that apply if equipment or materials are not returned on time.  
I also indemnify Southeastern Connecticut Television against any damage or liability incurred while using the 
equipment. 

7. I shall not use Southeastern Connecticut Television channels, equipment, or facilities for any financial gain or other 
commercial purposes.  I understand that programming produced with Southeastern Connecticut Television’s 
equipment or facilities shall be for the benefit of the community. 

8. I understand that violation of the terms of this statement is grounds for forfeiture of the right to use Southeastern 
Connecticut Television equipment, facilities or channel time. 

9. I have been instructed on how the access equipment I am borrowing is to be safely handled, including the storage 
and lifting of it in and out of my vehicle and/or dwelling. 

 
Sponsor Information  (Please print, sign and return with proof of address) 

 

First Name:  
 Home Phone:  

 

Last Name:  
 Work Phone:  

 

Company/ 
Organization

: 

 
Cell Phone: 

 

 

Street 
Address: 

 
 Fax:  

 

Town/City:  
 Email #1:  

 

State:  
 Zip  Email #2:  

 

 

SIGN HERE  
  

SIGNATURE (if under 18, must be signed by a parent or legal guardian) DATE 
 

 

FOR OFFICE USE ONLY 

VERIFIED ADDRESS 
 (indicate DL, ID, Utility Bill or Other) 

STAFF APPROVAL BY: DATE  

   

 



   

Southeastern Connecticut Television 
80 Plaza Court  • Groton, CT • 06340    

telephone: (860) 449-1477 
 

Southeastern Connecticut Television 
Program Sponsorship Form 

 
2014 Program Sponsorship Agreement   

 
 
 

Program and Additional Sponsorship Information 
Sponsor (Please print, sign and return with proof of address) 

Program Title:  
Program Description:  

Program Length:  
Circle One: Special      Weekly Series     Biweekly    Monthly 

Sponsor Print Full Name:  
Organization: (if non-profit):  

Non-Profit Tax ID (501c3) #:  
Organization’s Full Address: Street, Town, & Zip:  

Organization’s Website:  
Email:  

Home Phone:  
Work Phone:  

Cell Phone/Other:  
SIGNED  (if under 18, must be signed by a 

parent or legal guardian) 
 Date: 

 
Staff Use Only 

Access User’s address verified by (circle one):    ID / Driver’s License /  Utility Bill / Other: _____________ 

Approved by: 
 

Date: 

 
 

 

form.rev.31Mar2014 

 



 
   

Southeastern Connecticut Television, Inc. 
80 Plaza Court • Groton, CT• 06340    
telephone: (860) 449-1477   www.sec-tv.org 

 
 

Southeastern Connecticut Television, Inc. 
Portable Equipment Request Form 

 

 

TO BE SUBMITTED AT LEAST SEVEN (7) DAYS PRIOR TO PICK-UP DATE  Today’s Date    
Name       Project/Loc.      
Home Phone       Work Phone       
 
Pick-up Date/Time      Return Date/Time      
Staff Approval       Staff Return-Check       
 
THE EQUIPMENT CHECK OUT LIST 
PLEASE NOTE, SUBSTITUTIONS MAYBE MADE AT THE STAFF’S DISCRETION UP UNTIL PICK UP 
 

Camera Packages 
Camera/Portapack type     Ref#    
 
 

Indicate the receipt of the camera’s AC Unit, DC Input Cable and that you accept full financial responsibility for 
the equipment, if lost or  stolen, by initialing here    

 

 Ref#     
AC Unit        Ref#    Batteries        Ref#    
Tripod        Ref#    SD Card      
 

Lighting 
Light Kit       Ref#    Other        Ref#    
 

Microphones 
Lavaliers       Ref#    Wireless       Ref#    
Hand-Held       Ref#    Boom        Ref#    
Other Mic       Ref#    Boom Stand       Ref#    
 

Other Audio 
Mixer        Ref#    Headset       Ref#    
Mic Stands       Ref#    CD #s       
 

AC Power Miscellaneous: 
Canvas Bag       Ref#    Add’l Extension       Ref#    
 

Cables: 
XLR to XLR   XLR to Mini   RCA to RCA   
XLR to ¼”   BNC to BNC   Other    
 

Adapters: 
XLR to ¼”   XLR to Mini   XLR to RCA   
BNC to RCA   Other    Other    
 

The undersigned has checked the equipment and agrees that it is in working order.  The undersigned assumes full responsibility for 
any damage to the equipment while in his/her possession.  The undersigned also agrees to reimburse Southeastern Connecticut 
Television, Inc. for loss of or damage to such equipment by paying for the full market value replacement cost.  Negligent handling of 
the equipment will result in the forfeiture of future studio rights. 
 
Signature:       Date:    
(Must be signed by parent or guardian if volunteer is under 18 years)     
 

 
 
RIG #   
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